
Notes– to be used at Child in Need/Core Group Meetings
(These notes are to be used to record progress of the plan, and not as an alternative to the plan). 

	Child/ren’s name
	

	Date of meeting
	

	Purpose – Child in Need or Core Group
	

	Chair
	

	Note  taker
	

	Attendees
	

	Apologies
	

	Update on actions since the last meeting and the impact on the child/ young person


	Information shared by each agency, parents and anyone else involved

What is the impact on the child/ young person?

	What’s going well
	What we’re worried about

	
	


	Action agreed
	Timescales – by when
	Who is responsible

	
	
	

	
	
	

	
	
	

	
	
	


	Date of next meeting
	

	Time
	

	Venue
	

	Chair
	

	Note taker 
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